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PROGRAM SUMMARY FORM

This form needs to be completed upon the successful implementation of a residence hall program funded through the Residents’ Action Council.  

	Basic Information

	Funding Request Number
	

	Program Title
	

	Program Date
	

	Representative
	

	Residence Hall/Hall Council
	

	E-mail Address
	


	Budget Information

	Disbursement to be Made to:
	

	PID Number:
	

	Mailing Address
	

	Spending Details:



	Total Expenditures
	


· Include copies of all itemized receipts

· Include copies of all advertisements (They must include the tRAC logo.)

· Attach a brief summary of how your program went and how many people were in attendance

By signing, the individuals are affirming that the information presented above is true and accurate to the best of his/her knowledge.  Additionally, this is a formal request for the transfer of funds into the specific account by the Residents’ Action Council.

Representative Signature:  ____________________________

Advisor Signature:  _______________________________

the Residents’ Action Council Use Only

Date Received in Office:  ____________________
Constitutional Guidelines

Article I Funding


Section 1: Funding Information


1.1 Funding shall be provided for residence hall programming completed by hall/complex councils or Residential Housing staff that meet tRAC’s mission of education, motivation and empowerment of Ohio University on-campus residents.


1.2 Funding shall support social, cultural, educational and recreational programming for on campus students, as well as opportunities to serve the surrounding community.


1.3 Preference shall be given to programs fulfilling one or more of the goals set forth by the Department of Residential Housing and Off-Campus Living.


1.4 Funding requests may be submitted by hall councils, residential housing staffs, or resident assistants. The tRAC representative for that hall/complex will present the funding request to tRAC.


Section 2: Programming Expectations


2.1 All programming must be designated as alcohol free.


2.2 No alcohol may be permitted or tolerated at any program sponsored by tRAC. In addition, all other rules of the Ohio University Student Code of Conduct must be followed.


2.3 Failure to follow these rules will result in the revocation of tRAC funding and immediate notification of the Director of Residential Housing.


2.4 Other disciplinary actions may be taken at the discretion of the executive board.


Section 3: Funding Guidelines:


3.1 The guidelines in this section must be followed in order to receive funding. Funding may be revoked for a failure to complete all requirements.


3.2 Complete a funding request form, located at http://www.ohiotrac.com under the services tab, and submit it to the tRAC mailbox located (Baker 3rd floor under escalators on the right side hall way box #105). This needs to be done at least a day before general body meetings. Late proposals are subject to rejection. The following information must be included: 

A. Detailed description of the program.

B. Target audience of the program

C. Goal(s) of the program

a. Residential Housing staff program must present departmental goals.

D. Breakdown of the program’s expenses.

E. Explain (if applicable) how the program fulfills one or more of Residential Housing’s goals.


3.3 After the program, complete or collect the following and submit it to the Vice President for Finance:

A. Program Summary Form

B. All fliers (must include the tRAC logo)


Section 4: Additional Guidelines


4.1 All funding information is to be available on the tRAC website.


4.2 All requests are limited to a total amount of $1,000.00.


4.3 Additional limitations and guidelines are posted on the tRAC website.

PROGRAM FUNDING REQUEST





Residence Hall / Complex: 


Contact Name:


Phone:


Email:


Advisor Name:


Phone:


Email:


SGF Account #:


Program/Event Name:


Date of Program:     /    /


Anticipated Attendance: 


Total Amount Requested:  $    


	Breakdown of Expenses:


	

















Other Funding Sources? 


Description / Purpose / Learning Outcomes of the Program (SEE GUIDELINES): 
































To submit please leave form in tRAC mailbox (Baker 3rd floor under escalators on right side all the way to the back #105) by at least the Sunday before the event.  
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tRAC is a registered student organization at Ohio University and works closely with the Department of Residence Life.  All on-campus students of Ohio University are invited and encouraged to join and become involved in tRAC.  For more information, visit www.ohiotrac.com or e-mail trac@ohio.edu.


